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TO CEOS MEMBERS, ASSOCIATES AND SPECIAL GUESTS   30 May 2003

Dear Colleagues,

In follow-up to our 1st announcement of 7 March 2003, the National Oceanic and Atmospheric
Administration (NOAA), as the CEOS Chair agency for 2003, would like to provide additional details
relating to the 17th Plenary to be held in Colorado Springs 19–20 November 2003 at the Broadmoor Hotel.

In addition, I would like to invite you to a Special Event being planned for 18 November, from
14:30–17:30.  The first part of this event will focus on CEOS’ strategy for increasing Earth observation data
utilization and will be organized by the CEOS Utilization Task Force.  The second part of this Special
Event will focus on CEOS’ education, training and capacity building efforts, to be jointly organized by the
CEOS WGEdu and the CEOS WSSD Follow-up Program. I encourage you to come and learn more about
these CEOS priority areas. Discussion and a presentation on the way ahead will follow.

Attached is the preliminary agenda for the Plenary, as well as plenary registration and hotel reservation
forms.  Please be aware that the room block at the Broadmoor Hotel is filling quickly. To guarantee your
stay at the hotel, be sure to make your hotel arrangements as soon as possible.  In addition, any attendee
requiring a specific letter of invitation to secure a U.S. visa is encouraged to contact the Secretariat as soon
as possible so that procedures can begin immediately.  The visa process is now a more cumbersome and
time-consuming procedure.  To ensure your participation, do not delay your request.

As previously highlighted, NOAA will use the CEOS web site (www.ceos.org) to distribute documents
relating to the 17th Plenary.  To allow participants time to thoroughly review materials in advance, a
deadline of 15 October 2003 has been set for the submission of all documents and materials.  Detailed
instructions for preparation of Plenary documents are attached for your information.

If you have any questions or concerns, please do not hesitate to contact us via e-mail at:
CEOSPlenary@strategies.org.

Sincerely,

Gregory W. Withee
CEOS Chair
Assistant Administrator for Satellite and Information Services
National Oceanic and Atmospheric Administration

(Attachments)


